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1. OBILME ITOJIOXKEHU A

1.1. Tlonoxenue o mopsiake pa3pabOTKU U TPUHATUS JOKAIbHBIX aKTOB
(mamee - IlonoxkeHue) MYHHUIMIAIBHOTO JOIIKOJBHOTO  00pa3oBaTEIbHOTO
yupexaeHus: «bepe3uHCKuil JeTCKui call «An€Hymka» (nanee - YUpexkICHHE)
pa3paboTaHo B cOOTBETCTBUU co cTaThelt 30 denepanbHoro 3akoHa ot 29.12.2012 r.
Ne 273-03 «O06 obpazoBanuu B Poccuiickoit denepanun», TpynoBoro koaekca PD,
I'paxmanckoro komekca P®, VYcraBa VYupexacHus, C LEIbIO pa3sTpaHUYCHUS
MTOJIHOMOYH, OINpEAeNICHUs] TOopsA/iKa ACHCTBUN, W HANpPaBICHO Ha H30eXKaHHE
HApyIICHU KOHCTPYKTUBHBIX HOpPM, HOPM TPYJOBOIO  3aKOHOJATEIbCTBA,
3aKOHOJIaTEIbCTBA 00 00pa30BaHUU U UHBIX MPaB U CBOOO Ipak/iaH.

1.2. TlonoxxeHnue ompeaenseT oOmmMe TpeOOBaHUS K TOPSAKY pa3paOOTKH
IPOEKTOB JIOKAJIbHBIX AKTOB, OCHOBHBIE TPEOOBaHMS K COAEPKAHMUIO JIOKAIBbHBIX
aKTOB, MOPSIKY MPUHATHS YKa3aHHBIX aKTOB, a TAK)KE€ BHECEHUE B HUX JONOJHEHUN U
U3MEHEHUU.

Hemstmu u 3agauamu [lomoskeHus sIBISIFOTCS:

*  CO3JIaHUE €TUHOW M COTIACOBAHHOM CHCTEMBI JIOKAJIbHBIX AKTOB;

* obecrnieueHue MPUHIIUITA 3aKOHHOCTH B HOPMOTBOPYECKOM I€ATEIHHOCTH;

*  COBEpILEHCTBOBaHHE MPOIECca MOATOTOBKH, 0QOPMIICHUS, IPUHATUSA U
pean3ainy JOKAIbHBIX aKTOB;

*  [penoTBpallleHHe AyOIUpOBAHUS PETYIMPOBAHUS OOILIECTBEHHBIX U
00pa30BaTebHBIX OTHOILIECHUH.

1.3. [lonoxenue siBrsercs gokaabHbIM akToM MJIOY «bepesunnckuii
JNEeTCKUM cajl « AJIEHYIIKa» U BBOJUTCS B JCHCTBUE MPUKa30M 3aBeayromiero MOV,

2. TIOHATHE JIOKAJIBHOT'O AKTA

2.1. TlonsATue TOKAIBHOTO aKTa.

ITox nokaJbHBIMU aKkTamMu B CMbICiE HAcToAwero [1oy0keHus MOHUMAarOTCS
pazpabaThiBaeMble W TPUHUMAaeMble B YUPEXKICHHH B COOTBETCTBUU C €rO
KOMIICTCHIIMEW, ONPEAECICHHOW JEHUCTBYIOIIMM 3aKOHOAATEIbCTBOM M Y CTaBOM
MJIOY, BHyTpeHHHE TOKYMEHTHI, YCTaHaBIWBAIOIIUE HOPMBI (MIpaBWja) OOIIETO
XapakTepa,  IpEJHAa3HAYCHHbIE Uil  PEryJMpOBaHUs  MPOU3BOJCTBEHHOM,
yIOpaBICHYECKOW,  (PUHAHCOBOM,  KaapoBOW,  OOpa3oBaTeNbHOM W HHOH
(GyHKIIMOHATBHON ACATEILHOCTH BHYTPU Y UPESKICHUS.

JIokanbHBIE aKThl YUpPEXKIACHUS IEUCTBYIOT TOJBKO B IMpEAeiax ITaHHOU
o0pa3oBaTeNnbHON OPraHU3aIliy U HE MOTYT PETYJIMPOBATh €€ OTHOIIICHUS BHE €€.

2.2. JloxanpHble aKThl, pEryJIUpyIOlMe O00pa3oBaTeNbHBIA TpoLEcC B
YupexxaeHnn KOHKPETU3UPYET NpaBa U 00S3aHHOCTH YYACTHUKOB 00pa30BaTEIHHBIX
OTHOUICHHM.



2.3. JlokanbHbI€ aKThl, PETYIUPYIOIIKUE TPYIOBbIE OTHOIICHUS B Y UpEKICHUU
COCTaBJISIIOT 0CO0YI0 00JAaCTh OTHOILIEHUH Mexay paboTonareieM M paOOTHUKAMU,
pa3pabaThiBalOTCA JJIs  peaju3alud  NpaB  pabOTHUKOB, HCIOJHEHUS UMU
00s13aHHOCTEM, MOAep>KaHUs TUCIUIUTMHBI B TPYI0BOM KOJIIICKTUBE.

HopMbl JOKanmpHBIX aKTOB, YXYALIAIONIME TMOJIOKEHHE pPabOTHUKOB IIO
CPaBHEHUIO C YCTAHOBIEHHBIM TPYIOBBIM  3aKOHOJATEICTBOM M  HHBIMH
HOPMAaTHBHBIMM TPAaBOBBIMH aKTAMH, COJEPKAIIMMH HOPMBI TPYIJOBOIO IIpaBa,
KonekTHBHBIM JOrOBOPOM, COTJIAIEHUSIMU, & TAK)KE JIOKAJIbHBIE AKThI, MPUHATHIE
6e3 cobmroaeHus, ycraHoBiIeHHOTo cT. 372 TpynoBoro koaekca PD mopsiaka yuera
MHEHHS NIPEJCTAaBUTEIBHOIO OpraHa padOTHUKOB, HE MOJUIEKAT TPUMEHEHUIO.

JlokanbHbIE aKThl YTBEPAKAAIOTCS pabOTOAATENIEM (3aBEIYIOIINM) B Mpeienax
KOMIIETEHIIMY B COOTBETCTBUM C TPYJIOBBIM 3aKOHOJATEILCTBOM U HMHBIMU
HOPMATUBHBIMU TPaBOBBIMU aKTaMM, COJAEPKAIlMMU HOPMBbI TPYIOBOTO IIpaBa,
KonnexkTuBHbIM I0orOBOpOM, cornameHusMu (4. 1 ct. 8 TK PD).

2.4,  VYuubpunupoBaHHbIX GOpM JUISI TPUHATHS  JIOKAJbHBIX  aKTOB
YupexneHuss He  yCTaHaBiIMBaeTcs. VICKIIOYEHMEM  COCTaBISIIOT — IITATHOE
pacnucanue (popma Ne T-3), rpaduk otmyckoB (popma NeT-7) u popMbl TOKaIBHBIX
HOPMAaTHBHBIX aKTOB, yTBepkJeHHble [locranoBimenuem ['ockomcrara Poccum ot
05.01.2004 r. Ne 1 «O6 yTBepkaeHUN YHUPUIIUPOBAHHBIX (DOPM NEPBUYHON YUETHOM
JOKYMEHTAIMH 110 yYeTy TpyAa U €ro OIIaThD».

@opMBl  OCTANBHBIX  JIOKAJbHBIX  aKTOB, 3aBEAYIOLIMM  Oompenessier
CaMOCTOSTEIIBHO.

3. BUIBI JIOKAJIBHBIX AKTOB

3.1. B cootrBerctBHM ¢ YCTaBOM  JEATENBHOCTh Y UPEXKICHUS
pEeriiaMeHTUPYETCsl  CIAEAYIOMIMMHU  BUJAMHU  JIOKAJBHBIX  AKTOB:  IOJOKEHUA,
MIOCTAHOBJICHUSI, PEUICHUs, MPHUKa3bl, PaCIOPSIKEHUS, UHCTPYKIUHU, HOJIKHOCTHBIE
UHCTPYKLIMH, TpaBuja, Nopsaku. lIpeacTaBieHHbI MEepeuyeHb BHUJIOB JIOKAIbHBIX
AKTOB HE SIBJIAETCS] UCUEPIBIBAIOIIHIM.

3.2. JlokanbHbIe aKThl MOTYT OBITh KJIACCU(DHUITMPOBAHBI:

a) HaTpyNIbl B COOTBETCTBUM C KOMIIETEHIUEN YUpEKICHUS:

* JIOKQJIbHBIE aKThl OPTAHU3ALMOHHO - PACTIOPSIAUTENBHOTO XapaKTEPa;

*  JIOKaJbHbIE AaKThl, PErJaMEHTHPYIOIIHE  BOMPOCHl  OpPTraHU3alUU
00pa30BaTeNbHOrO MPOIIECCa;

* JIOKQJIbHBIE aKThl, PErIAMEHTUPYIOIIUE OTHOIICHUS paboTojmaTensl C
pabOTHUKAMU U OPTaHU3AIUI0 Y4eOHO-METOIUIECKON pabOoTHI:

*  JIOKQJIbHBIE  aKThl, PEIVIAMEHTUPYIOLIUE  JIeITEIbHOCTh  OpPraHOB
CaMOYyIIPaBJICHHUS:

* JIOKaJbHBIE AKThl, PErNIAMEHTUPYIOUIUE a[IMUHUCTPATUBHYIO U (PHAHCOBO-
XO035IUCTBEHHYIO J€ATEIbHOCTD;

* JIOKaJIbHBIE aKThl, 00ECIIEUNBAIOIINE BEICHUE JIIONPOU3BOICTBA.



0) 10 KpUTEPUSIM:

* 0 Kpyry JIMI: pAacIpOoCTpaHsIoIMecs Ha BceX paOOTHUKOB U HE
pacnpoCTpaHsIOLIMECs Ha BCEX paOOTHUKOB OpraHU3alluy;

* 10 crnocoOy MNPUHATHS: NPUHUMAEMble PYKOBOJUTENIEM EIUHOJIMYHO U
MPUHUMAEMBIE C YYETOM MHEHHMS MPEICTABUTEIBHOIO OpraHa y4YaCTHHUKOB
00pa3oBaTeNLHBIX OTHOIICHUH Wi opranoB camoynpasienus ([Ipunoxenue 1);

* MO CPOKYy ACHCTBUS: MOCTOSHHOTO ACHCTBUS, C ONPENEIECHHBIM CPOKOM
JIENCTBUS,

* 10 CPOKY XPaHEHHUS: TOCTOSIHHOTO XpaHEHUS! 1 BPEMEHHOT'O XPaHEHHUS

4. CTPYKTYPA U COAEPXXAHUE JIOKAJIBHBIX AKTOB

4.1. CtpykTypa MU COJIep>KaHHE JIOKAJIBbHBIX aKTOB 3aBUCAT OT Kpyra
BOITPOCOB, B OTHOIIICHUH KOTOPHIX HEOOXOIUMO MPUHSITHE TAKUX aKTOB.

4.1.1. IlpumMepHas CTpyKTypa MoJ0XKeHus (MOpAIKa):

e o0mme mnosioxeHus (mpeamOysa) - B HEW yKa3bIBa€TCS IEIU U MOTHBBI
MIPUHATHS HOPMATHBHOTO TIPABOBOTO aKTa, MOPSAIOK MPHHATHS W CPOK JIEHCTBHSI,
ITOHATUMHBIN anIapar;

* colep)kaTeJbHas 4acTh - COACPKHUT 0Os3aTeNbHBIC pPAa3/eibl; Ha3BaHUSA
paznenoB oMQOpPMIISIIOTCS B BHUJE IIYHKTOB, KOTOpPbIE HYMEPYIOTCS apaOCKUMHU
mudpaMu ¢ TOYKOH U BBIIESIOTCS KUPHBIM IIPUGPTOM WIM CTPOYHBIMH OyKBaMuU
(TeKCT BHYTPH pa3/iesioB OOBIUHO JIETUTCS HA MyHKTHI U MOJIMYHKTHI, KOTOPHIE MOTYT
UMETh OYKBEHHYIO, IU(PPOBYIO UM MapKEPHYIO HyMEpAIHIo).

4.1.2. TlpumepHas CTpyKTypa AOHKHOCTHONW HHCTPYKIIHH:

* 00IIME MMOJIOKCHUS;

* JOJKHOCTHBIC 00S3aHHOCTH

* TpaBa;

* OTBETCTBEHHOCTb.

4.1.3. Ilpumepnass ctpykrypa KoiiekTuBHOTO J0TOBOpa OMpenesieTCs
CTOpOHAMH, HO B OCHOBHOM COCTOMT U3 HECKOJIbKUX Pa3JIeJIOB U MPUIOKEHUH:

* BCTYNHTENbHAs 4acTh (B HeW (POpMYyIUPYIOTCS OCHOBHBIC HAIPABIICHHUS
Pa3BUTHS OpraHU3allNN);

* MpaBa ¥ 0053aHHOCTH aIMHHUCTpAIIU, paboTOAaTE;

* MpaBa U 0053aHHOCTU PAOOTHUKOB U UX MPECTABUTEIHHBIX OPTAHOB.

4.1.4. ITpumepHas ctpykrypa [IpaBun BHyTpeHHET0 TPYI0BOTO paclopsiaKa:

* 00IIME MMOJIOKEHUS;

* MOPSAOK NMpHUEMa U YBOJIbHEHUSI PaOOTHUKOB;

* OCHOBHEIE ITpaBa, 003aHHOCTH U OTBETCTBEHHOCTH PaOOTOIATENS;

* TpaBa, 00S3aHHOCTH U OTBETCTBEHHOCTh PAa0OTHUKOB;

* peXuM pabOTHI U BPEMS OTIbIXA;

* orulata Tpyna;

* MeEpHbI ITOOIIPEHUS U B3bICKaHHUS,



* 3aKJIOYUTEIbHBIC TOJOKEHHUS.

4.1.5. Tpynoroit noroBop (3pheKTUBHBIMN KOHTPAKT) HE MOXKET COACpKaTh
HOPMBI, YXYAIIAIONIME TMOJIOKEHUS PAOOTHUKOB 10 CPAaBHEHHIO C TPYAOBBIM
3aKOHOJIATEIBCTBOM, KOJIJIEKTUBHBIM JOTOBOPOM, corjameHusiMu. [Ipumepnas
CTPYKTYypa TPyAOBOTo A0roBopa (3¢ (HEeKTUBHOTO KOHTPAKTA):

* npeamoOya;

* 00IIME MOJIOKEHUS;

* TpaBa U 0053aHHOCTH PAOOTHHKA,

* TpaBa U 0053aHHOCTH PabOTOAATES;

* oruiata Tpyna;

* pabouee BpeMs U BpeMsl OTAbIXA;

* COIMAJIBHOE CTPaXOBaHWE M MEPHI COIMAIBbHON MOIAEPKKH pabOTHHUKA,
MPEeyCMOTPEHHBIE 3aKOHOIATEIHCTBOM, OTPACIEBBIM COTJIAIIICHHEM, KOJIEKTUBHBIM
JIOTOBOPOM, HACTOSIIUM TPYAOBBIM JIOTOBOPOM;

* WHBIC YCIOBHS TPYIOBOTO JOTOBOPA;

* OTBETCTBEHHOCTH CTOPOH TPYZOBOTO JIOTOBOPA;

* W3MEHEHHE U MPEKpaIeHNE TPYIOBOTO I0TOBOPA;

* 3aKJTIOYUTEIIHHBIC TOJIOKCHHUS,

* PEKBU3UTHI CTOPOH.

4.1.6. JloroBop 00 00pa30BaHHMM 3aKII0OYACTCS B MPOCTON MUCbMEHHOU hopme
MEXIy  YUpeKIeHHEM U POOUTENSIMU  (3aKOHHBIMH  IPEJICTaBUTEIISIMHU)
BOCIMTAHHUKOB. [IprMepHas cTpykTypa JoroBopa o0pa3oBaHUs:

* npeaMOya;

* IpeaMET JI0r0BOpa;

* 00s13aHHOCTH U IIpaBa CTOPOH;

* OTBETCTBEHHOCTb CTOPOH;

* JIOTIOJIHUTEJbHBIE YCIOBHS,

* PEKBU3UTHI CTOPOH.

4.2. TexkceT JOKAIBHOTO aKTa COCTaBJseTCs Ha pycckoM s3bike (1. 3.20.
«YHUPUUUPOBAHHOW CUCTEMbl JOKyMEHTAalUu. YHUPUIMPOBAHHAS  CHCTEMA
OpPTraHMU3AIMOHHO - PACTIOPSAUTEIHLHON JOKyMeHTaruu. TpeboBanus K 0hOopMICHUIO
nokymeHToB. 'OCT P 6.30-2003»). Jlns ny4iiero BOCOPUSITHS TEKCT MOXKET OBbITh
pas3JesieH Ha OTHETbHBbIC YacTH (pas3felibl, MOoApa3aesbl, MyHKTH U T. 1.). Kaxmoi
YacTH CIeAyeT NPHUCBOUTH 3arojIOBOK, KOTOPBIA TOJKEH TMepeaaBaTh €€ KpaTKoe
coJiepKaHue.

4.3. [Tpu HEOOXOIMMOCTH ISl TOJIHOTHI U3JI0KEHUS BOIIPOCA B JIOKAJIBHBIX
aKTax MOTYT BOCHPOU3BOAMUTHCS OTAENIbHbIE MOJOXKEHUS HOPMATHBHBIX AaKTOB
Poccuiickonn ®depepanun, KOTOpPBIE JOJKHBI MMETh CCBUIKM Ha 3T aKThl U Ha
opUITMATHHBIA UCTOYHUK UX OMyOJIMKOBAHHUS.

4.4, Ecnu B JOKaJIbHOM aKkTe NPUBOAATCS TaOMWIbI, TpaduKu, KapThbl,
CXEMBbI, TO OHH JOJDKHBI OPOPMIIATHCA B BUAE MPUIIOKEHHUH, a COOTBETCTBYIOIINE
MYHKTBHI aKTa JOJKHBI HIMETh CCBUTKH Ha TH MPUIIOKECHHUS.



4.5. JIOKyMEHTBI - MPHUIOXKEHUS JODKHBI HMETh COOTBETCTBYIOILYIO
OTMETKY, YKa3bIBAIOLIyI0 Ha HMX CBSI3b C OCHOBHBIM JOKYMEHTOM. JTa OTMETKa
CTaBUTCA B MPABOM BEPXHEM YTy JOKYMEHTA - MPHUJIOKEHHUS M BKIIIOYAET: CIOBO
«IIpunoxkenue», npu HeobXoaUMOCcTH ero Homep (0e3 3Haka N°), HaMMEHOBaHHE,
JaTy U HOMEpP OCHOBHOIO JOKyMeHTa. JIOKajabHBIM aKT JOJDKEH MUMETh CKBO3HYIO
HYMEPALUIO CTPAHUII.

5. PABPABOTKA JIOKAJIBHBIX AKTOB

5.1. MHUImaTopoM NoAroTOBKH JOKAIbHBIX aKTOB MOTYT OBITh:

. YUPEAUTEIb;

. opraHbl YTIpaBJICHH 00pa30BaHUEM;

. aIMUHUCTpALIMS YUPEKICHUS B JTUIE 3aBEAYIOINICTO;

. Y4aCTHUKHU 00pa30BaTeIbHBIX OTHOILICHUH.

OcHoBaHueM MJisl MOJTOTOBKM JIOKAJIBHOTO aKTa MOTYT TakXke SIBISTHCS
M3MEHEHHUS B 3aKoHoAaTelbcTBe P® (BHECEHHME U3MEHEHUM, H3IaHUE HOBBIX
JIOKAJIbHBIX aKTOB).

5.2. TIpoekT OKaapbHOTO aKTa TOTOBUTCA OTICIBHBIM PAOOTHUKOM WIIA
rpynmnol  paOOTHUKOB IO TOPYYEHHMIO 3aBEAYIOIIEro, a TakkKe OpraHom
CaMOyIpaBJ€HUA  YUPEKICHHS, KOTOPbIA BCTYHMWJI C  COOTBETCTBYIOIIEH
WHUIIMATUBOM.

5.3. lloaroroBka JIOKaJbHOTO aKTa BKJIOYaeT B ceOs H3ydyeHHUe
3aKOHOAATEIbHBIX M MHBIX HOPMATHUBHBIX AaKTOB, JIOKAJIbHBIX AKTOB YUpEKIECHUS,
pErIaMEHTUPYIOIIUX T€ BOMPOCHI, KOTOPBIE MPEAIOJIAraeTcsi OTPa3uTh B IMPOEKTE
HOBOT'O aKTa, U Ha ATOW OCHOBE BLIOOP €ro BUJA, COACPKAHUS U MPEJCTABICHHUE €0 B
MUChbMEHHOU (popme.

5.4. [TlogroroBka HamboJee BaXXHBIX JIOKAJIbHBIX aKTOB  (TIPOEKTOB
penieHnii coopanuii, IeACOBETOB, OPTraHOB CaMOYIPABJICHHUSI, PUKA30B, MOJOKEHUH,
IpaBWl, MOPSAJIKOB) JOJKHA OCHOBBIBAaTbCS HA pe3yJibTaTaX aHalii3a OCHOBHBIX
CTOPOH JEATEIBHOCTH YUPEKIACHUS, TECHACHUUW €€ Pa3BUTUA M CIOXKUBIIEHCS
CUTYyaluU.

5.5. Tlo Bompocam mpuema Ha pabOTy, TMEpPEeBOJOB, YBOJbHEHUI,
NpPEAOCTaBICHUS OTIYCKOB, TMOONIPEHUN WJIM TPUBJICYEHUE COTPYAHUKOB K
TUCUUIUIMHAPHOW WM MaTepualibHOW OTBETCTBEHHOCTHM U3/AIOTCA MPHUKa3bl, B
cootBeTcTBUM ¢ TK POD.

5.6. IlpoekT NOKalIbHOrO aKTa MOMJICKUT O00s3aTEIbHON NPOBEPKE Ha
JUTEPATyPHYIO TPAMOTHOCTb, KOTOPasi IPOBOJIUTCS Y UPEKIEHUS CAMOCTOSITEBHO.

6. COI'JTACOBAHME JIOKAJIBHOI'O AKTA

6.1. Ilpm HEOOXOIWMOCTH JIOKAJIBHBIM AaKT TMPOXOAHUT TPOUEAYPY
COTJIaCOBAHUSI.



6.2. B mpouecce coriacoBaHus JOKYMEHT MepefaéTcs OT JIMI, 3aHUMAarOLuX
HUKECTOSIINE JOJDKHOCTH, JTUIAM, 3aHUMAIOIIUM BBIIIECTOSAIIUE JOKHOCTH.

6.3. CornacoBaHue JIOKaJIbHOTO aKTa  OQOPMISIIOT  PEKBU3UTOM

«COI'-TACOBAHO». DOTOT pEeKBU3WUT BKIKOYAET MOANUCh M JOJDKHOCTH
BU3UPYIOILIET0 JOKYMEHTA, pacliudpoBKy MOJANUCH (MHUIMANBI, (GaMUIIUIO) U JaTy
MOJIMUCAHMUS.
[Tocne cormacoBaHus MPOEKT MepeaacTcsl Ha YTBEPKICHUE 3aBeayromeMy. Ecnu s
MPUHATHUS JIOKAJBHOTO aKTa HEOOXOJWMO YYUTHIBATH MHEHUE MPEICTaBUTEIHLHOTO
oprana paboTHUKOB (Tmpodcoro3a), TO A0 YTBEPXKACHUS padOTOAATEIeM MPOEKT
JIOKYMEHTa 1 000CHOBAHME MO HEMY JOJKHBI ObITh HAMPABJICHBI B 3TOT OpraH. Takoii
nopsiok npeaycmotpeH ct. 372 TK PO (Tlpunoxenue 2, 3).

6.4. TIpoekT JIOKAJIBHOTO aKTa MOXET OBITh MPEJCTaBICH Ha OOCYXKICHUE.
@dopMbI TIpeCTaBICHUS ISl OOCYKIEHHUS MOTYT OBITh PasIUIHBIMH, HAIpUMED,
pa3MellleHue TMPOEKTa JIOKAJIbHOTO akTa Ha HWH(POPMAIMOHHOM CTEHJE BMeECTE,
JOCTYITHOM JiJisi BceoOIiero 0003peHusi, Ha OQUIMAIBLHOM cailTe YUpeKIeHus,
HaIpaBJIeHUE MPOEKTa 3aMHTEPECOBAHHBIM JIUIIAM, MPOBEJACHUE COOTBETCTBYIOILIETO
coOpaHusi ¢ KOJUIEKTUBHBIM OOCYKJIEHUEM MPOEKTa JJOKATBHOTO aKTa U T. 1.

7. IPUHATUE JIOKAJIbHBIX AKTOB

7.1. JlokanbHbIE aKThl MPUHUMAIOTCSI B COOTBETCTBUU ¢ DeniepaabHbIM
3aKOHOM U Y CTaBOM Y UpEKICHUS:

7.1.1. O6umm coOpaHueM paOOTHUKOB - JIOKAJbHBIE AKThI, COAEPIKAIIIE
HOPMBI TPYZ0BOTO MpaBa (4acth 4 ctathu 8 TpymoBoro koaekca PD, crates 372).

7.1.2. Tlegaroru4eckum COBETOM - JIOKaJIbHBIE aKThI, COACPIKAIINE HOPMBI
perynupyromue odpa3oBaTeabHble oTHOIIEHUS (cTaThsa 30 DenepanbHOTO 3aKOHA
«0O0 o6pazoBanuu B Poccuiickoit enepanun).

7.1.3. Ilpm nmnpuHATHM JIOKaJBHBIX AaKTOB, 3aTpParuBalONIUX IpaBa
BOCIIUTAHHUKOB,  yuuThiBaercs  MHeHue CoBeta  poautenedl  (3aKOHHBIX
MPEICTaBUTENICH ) BOCMUTAHHUKOB Y UpPEKICHHUS.

7.2. B npenycMOTpeHHBIX 3aKOHOAATEIBCTBOM CIy4asX 3aBEAYIOUIUNA J0
YTBEPKIACHHUS JIOKAIBHOTO aKTa HAIPaBIISIET €ro MPOEKT B COOTBETCTBYIOLIUNA OpraH
CaMOYTIpaBJIeHUsI, KOTOPBI B CPOK HE TO3AHEE TpeX pabouux THEH ¢ MOMEHTa
MOJTYYEHHS JOKYMEHTOB HaIlpaBJIET 3aBEAYIOIIEMY CBO€ MOTUBUPOBAHHOE MHEHUE B
nucbMeHHOU popme. Eciam cooTBETCTBYIOIMINI OpraH caMOyIpaBlIeHUSI HE COTJIACeH C
IPOEKTOM JIOKAJIBHOTO aKTa WJIA XOYET BHECTH MPEIJIOKEHHUS IO €ro YyJIydlIEeHHIO,
3aBeAYIOIMIA 00s3aH B TEUYEHHE TpeX AHEH Mociie MOJyYeHUS MOTHUBHPOBAHHOTO
MHEHHSI TIPOBECTH JOTIOJIHUTEIbHBIE KOHCYIBTAIUU C TPEACEaaTe/sIMU



COOTBETCTBYIOIIMX OpPraHOB camoympaBieHusi. Bce pasHoriacusi oQopMIsitoTcs
IPOTOKOJIOM. TOJIbKO TOCIIE ATOTO 3aBEYIOIINI BIpaBe MPUHATD JOKAIbHBIN aKT.

7.3. 3aBenyomuid  YUpEKJICHHUS  NPUHAMAET  JIOKAJbHBIE  AKThI
CJIEIYIOLMMU CIIOCOOaMMU:

* YTBEPXKIAET;

* U3JaeT NpukKa3 o0 yTBEPKICHUU JIOKAJBHOTO aKTa.

7.4. JloxkanbHBIN aKT BCTYMAaeT B CUIy C MOMEHTA, YKa3aHHOTO B HEM, JI0O0, B
Clly4ae OTCYTCTBHS TAKOTO yKa3aHUs, C MOMEHTA UX YTBEPKICHHUS.

7.5. JlaToi NOpPHUHATHS JIOKAJIBHOIO aKTa, TPEeOYIOUIEro YTBEPKIACHUS
3aBEAYIOIINM, SIBJISIETCS JaTa TAKOTO YTBEPKICHU.

7.6. Ilpu yTBepXIeHWU JOKAIHHBIX AKTOB 3aBEAYIOIINN PYKOBOJCTBYETCS
HOpMaMH  «YHUMUIIMPOBAHHON CHUCTEMbl JOKyMEHTAIlUU. YHUPUIIUPOBAHHAS
CHUCTEMa OpPraHU3AIlMOHHO - PAaCHOPAIUTEIBLHON JOKyMeHTanuu. TpebGoBaHus K
odopmieruto nokymeHToB ['OCT 6.30 - 2003».

VYTBepkasi JOKadbHBIA aKT. 3aBEAYIOIIMI JOKEH IMOCTaBUTh IMOJINUCH B
pekBu3uTe « I'pud yTBEepKAEHUS TOKYMEHTa». DTOT PEKBU3UT pacrojaraloT B
MpaBOM BepxXHEM yriy nokyMeHTa. [lomumo moamucu rpud IOKEH COCTOATH U3
cioBa YTBEPXJIAKO (6e3 KaBbIUCK), HaMMEHOBAaHHE [OKHOCTH JIWIIA,
YTBEP)KJIAIOIIETO JIOKYMEHT, €ro HWHUIMAJIOB, (aMUJIMKW W JaThl TOJIIUCAHUS,
HaIpuMep:

YTBEPXJIAIO
3aBenytomuii MJIOY «bepe3nnckuii
JNETCKUH caj «ANEHyIIKa»
myHas noanuck @ U O 0.00.0000

[Ipu yTBEpKJI€HUHN JTOKYMEHTA HECKOJIBKUMHU JOJKHOCTHBIMHU JIMIIAMU UX
MOJAMKCH PAcIonaraloT Ha OJJHOM YPOBHE.

7.7. 1lpu nmpuHATHM JOKAJILHOTO aKTa MyTeM W3JaHUs MpHUKa3a, HEOOXO0IUMO
OTpPA3UTh:

* J1aTy BBEJICHUS JIOKAJIBHOTO aKTa B JICHCTBUE;

* ykazaHue 00 03HAKOMJICHUU PaOOTHUKOB C JIOKAJTLHBIM aKTOM U CPOKH JIJIs
3TOTO;

* (hamuMu ¥ TOHKHOCTH JIMII. OTBETCTBEHHBIX 32 COOIIOICHUE JIOKATLHOTO
aKTa,

* JIpyTHE YCIOBUA.

[Ipu yTBEep»)ICHUM JIOKAJIIBHOTO aKTa MPUKa30M, 3aBEAYIOIIEMY HEOOX0IMMO



3aMOJHUTh PEeKBU3UT «I'pud  yTBEpXKIEHUS JOKyMEHTa». OTOT  PEKBU3UT
pacrnoJiaraloT B MpPaBOM BEPXHEM YIIIy JIOKaJIbHOro akTta. I'pud cocTtouT U3 cioBa
YTBEPXJIEH (YTBEPXJEHA, YTBEPX/IEHBI unmu YTBEPXIEHO),
HaVMEHOBAHUS YTBEPXKAAIOIIETO JOKYMEHTa B TBOPUTEIBHOM MaJeXe, €ro Jathl,
HOMEDA.

8. BBOJ/I B I[EI?'ICTBI/IE JIOKAJIBHBIX AKTOB
8.1. [IlpuHsATble JOKadbHBIE aKTHl BBOJITCS B JCHCTBHE TPHUKA30M
3aBEAYIOLIETO YUpPEKICHUI C MOMEHTAa UX YTBEPXKICHHS, €CIM HHOE HE
MPEYCMOTPEHO ITPUKA30M.

9. O3HAKOMIJIEHUE YYACTHUKOB OBPA3OBATEJIBHBIX OTHOIIEHUH
C JIOKAJIbHBIMH AKTAMU

9.1. PaGotHuku Yupexnenus (dactb 2 ctathl 22 TK P®) B o0s3aTenbHOM
MOPSAKE JOJDKHBI OBITh O3HAKOMIICHBI O JIMYHYIO MOJIUCH CO BCEMU JIOKATbHBIMU
aKTaMH, MPUHUMAEMbIMU B OpraHHU3allid W HEMOCPEICTBEHHO CBSA3aHHBIMU C HX
TPYJIOBOM JEATENbHOCTBhIO. ECIM JOKalbHBIA aKT KacaeTcsi BOCHUTAHHUKOB, HX
poauTeneil (3aKOHHBIX MPEICTABUTENEH ), OH JOJKEH OBITh IOBEJICH JI0 UX CBEJICHUSI.

9.2. Pomumrenu (3aKOoHHBIC MPEIACTABUTEIM) BOCTMTAHHUKOB 3HAKOMSTCS C
JIOKAJIbHBIMM aKTaMH TPHU MOCTYIUICHUU B YUPEKJICHHE B COOTBETCTBUU C
«ITopsinkom o3HakomiieHus ¢ nokyMeHTamu MJIOVY, B TOM yucie mocTrynaronmx B
HEe JIUI.

9.3. JlokanpHBIE aKThI pa3MEIIAOTCS HAa O(UIINATLHOM CaiTe YUpeKICHUS B
cetu «HTEpHET.

9.4. TloarBepxknenue ¢dakTa 03HAKOMIICHUS PaOOTHUKOB C JIOKAIbHBIMU
aKTaMH OCYIIECTBIISIETCS CIEIYIONTUM 00pa3oM:

. MOJIMUCHIO JINIIA HA JTUCTE O3HAKOMJICHHSI C YKa3aHueM (pamuinu,
MMEHH, OTYECTBA U J1aThl 03HAKOMJIEHUS. JINCT 03HAKOMIIEHUSI PUIIaraeTcs K
KQKJIOMY JIOKQJTbHOMY aKTY;

. MOITMCHIO JIMIIA B crielualibHOM <«OKypHasie 03HaKOMJICHUS
Pa0OTHUKOB C JIOKAJIHbHBIMHU aKTaMu.

9.5. He o3nakomiieHne pabOTHUKOB C JIOKAJBHBIMH aKTaMH OpTaHHW3aIlud
SBJISIETCS HApyIIEHHWEM 3aKOHOJIaTeNIbcTBA O TpyAe M 00 OXpaHe TpyJda U MOXKET
MOBJIEYb AIMUHHUCTPATUBHYIO OTBETCTBEHHOCTh [IJI1 3aBEAYIOLIEr0 Mo crarbe S5.27
KOAII P®.

10. UBSMEHEHMUE JIOKAJIBHBIX AKTOB

10.1. MJIOY «bepe3unckuit JNETCKUN can «ANEHyIIKa» B JIUIE
3aBEyIOIIETr0 BIIpaBE€ BHOCUTh W3MEHEHHs B JIOKaJbHblE akThl. llpemnoxenue o
BHECEHUM HM3MEHEHUI MOXEeT HCXOAUTh OT JII0OOTr0 OpraHa, KOTOpBI BIpaBe
MIOCTaBUTh BOIPOC O pa3pabOTKe U MPUHATUHU JAHHOTO JIOKAJIHHOIO aKTa.

10.2. JlokanbHble aKThl MOTYT OBITh M3MEHEHBI MyTEM BHECEHHUS B HHX
JOTIOJIHUTENbHBIX HOPM, TPHU3HAHMUS YTPATUBLUIMMH CHIYy OTHAEIBHBIX HOPM,
YTBEPXKACHUS HOBOM peakuy CYLUIECTBYIOIUX HOPM:



* B CBS3M CO BCTYIUICHHEM B CHJIy HM3MEHEHHUS 3aKOHAa WJIH JPyroro
HOPMATHUBHOTO TIPABOBOTO aKTa, COJIEPKAIler0 HOPMBI TPYAOBOTO  TIpaBa,
KomekTuBHOTO 1O0TrOBOpa, COTIIAIICHNUS;

* 110 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM ciiyuae mpuHUMaeMble JIOKaIbHbIC
aKTBl HE MOTYT YXY/IIaTh IMOJIOXKEHUS PAaOOTHUKOB, BOCITUTAHHUKOB, UX POJUTEICH
(3aKOHHBIX TIPEJICTABUTENICH) IO CPAaBHCHHIO C TPYAOBBIM 3aKOHOAATEIIHCTBOM,
3aKOHOJATEILCTBOM 00 00pa3oBaHuu, KOIEKTUBHBIM JI0TOBOpPAM, COTJIAIICHUSIMU;

* W3MCHEHHUS BHOCSTCS B TOM JK€ TOPSAKE, B KOTOPOM JIOKQJIBHBIA aKT
paspabaThiBacTCsI W YTBEP)KIAETCS TMEPBOHAYAIBHO. 3aBEAYIOIIMK BIpaBe B
OJTHOCTOPOHHEM TOPSAKE H3MEHHUTHh YCIOBUS JOTOBOpa C PabOTHUKOM B Cllydae
OpraHU3AIMOHHBIX WM TEXHOJOTUYECKHX W3MEHEHWH ycnoBuid Tpynma. [lpum sTom
HE0OXO0UMO COOII0aTh Mpolenypy, omnpeneiaeHHyo B cratbe (4 TK P®. Ecim
JIOKaJdbHBIE aKThl TMPUHUMATh C YYETOM MHEHHS TMPEACTABUTEIBHOTO OpraHa
pPaOOTHUKOB, U3MEHEHHSI MOTYT OBITh BHECEHBI TOJIKO MPU COONIOACHUH TOPSJIKa
ydeTa MHeHHUs 3Toro oprana (ct. 372 TK PO).

11. OTMEHA JIOKAJIBHbBIX AKTOB

11.1. OcHoBaHHUSAMH HJI9 OTMEHEI JOKAIBHEIX AKTOB SIBIISIOTCS:

. HUCTEUCHUE CpOKa JIEUCTBUSA JIOKAJIBHOrO akTa (eciau mpu pa3paboTke
JIOKAJIbHOTO aKTa ObUT ONpe/ETIeH MEPUOJ €ro IeUCTBUsA);

. BCTYILJICHUE B CHJIY 3aKOHA WJIM JIPYTOro MpaBOBOrO aKkTa, COACPIKAIEro
HOPMBI TPYJI0BOTO MpaBa, KoJJIEeKTUBHOTO JOTOBOpa, COrJIAIICHMS, KOT/la YKa3aHHbIC
aKThl YCTaHABJIMBAIOT 00JIee BLICOKHUH YPOBEHb rapaHTU pabOTHHUKAM I10 CPAaBHEHHIO
C JICUCTBYIOIIUM JIOKAJIbHBIM aKTOM.

11.2. OtmeHa JOKaJIbHOTO aKTa B CBS3M C YTPATOW CHJIBI MPOW3BOIUTCS
MPUKA30M 3aBEIYIOIIETO M0 OCHOBHOM ACATEILHOCTU Y UPEKIEHUS C O3HAKOMIICHHUEM
PabOTHUKOB C COJICpKAHUEM ITPUKa3a MO/ MOIMHKCh.






